
Introduction Email to Ellen’s Clients

Dear ___________,

Congratulations on choosing Ellen Mitchel and Agnes Gray to assist you in the sale of your property at _______________.  You couldn’t be in better hands!

I am Ellen and Agnes’ Virtual Assistant and part of their marketing team. I will be coordinating the online marketing of your property. Our goal is to give your property as much online exposure as possible in order to reach the greatest number of prospective buyers.

Attached is a copy of your MLS sheet, property flyer and a spreadsheet with links to websites where your property can be found. Please review both and let me know if there are any changes or corrections we need to make. One note on the Active Rain link. Active Rain is an online community of real estate agents from around the country. The link is included so you see that we are marketing here but you need to be a member and logged in for the link to work. So don’t be surprised when the link goes to a login page.

Please let me know if there are any changes or corrections and I will be glad to take care of them for you. Your complete satisfaction is our first priority! I can be reached at ruthann@myreassistant.com.

Best regards, 


